Bylaws

Article I - Name, Vision and Mission

Section 1: This organization shall be known as the International Nurses Society on Addictions USA
(IntNSA USA) Chapter. IntNSA USA includes all 50 states, plus the District of Columbia and all US
territories. The IntNSA USA’s vision is to be a national leader in addictions nursing. The mission of
the society shall be to advance excellence in addictions nursing practice through advocacy,
collaboration, education, research, and policy development. It shall serve as a forum for nurses who
are interested in the prevention, intervention, and treatment of addiction so that they may enhance
their knowledge, advance their skills, continue their education and be a resource to nurses in all areas
of practice.

Section 2: This organization shall perform and do any and all such acts as are necessary, convenient
and proper to the attainment of this mission.

Article I - Membership

Section 1: Regular Membership: Active membership shall be open to nurses who are concerned with
or engaged in the practice of addictions nursing. We hold the belief that all nurses encounter patients
with addictions in all practice settings. Active members may vote and hold office. The nurse is a
person who has completed a program of basic, generalized nursing education and is authorized by
the appropriate regulatory authority to practice nursing in his/her state. Basic nursing education is a
formally recognized program of study providing a broad and sound foundation in the behavioral,
life, and nursing sciences for the general practice of nursing, for a leadership role, and for post-basic
education for specialty or advanced nursing practice. The nurse is prepared and authorized (1) to
engage in the general scope of nursing practice, including the promotion of health, prevention of
illness, and care of physically ill, mentally ill, and disabled people of all ages and in all health care
and other community settings; (2) to engage in patient education; (3) to participate fully as a member



of the health care team; (4) to supervise and train nursing and health care auxiliaries; and (5) to be
involved in research. https:/ /www.icn.ch/nursing-policy /nursing-definitions/ .

All members by paying dues, will hold membership with IntNSA Global, IntNSA USA, and their
regional chapter.

Section 2: Student Membership: Student membership shall be open to individuals who are enrolled in
a nursing education program. The IntNSA Board of Directors will determine the dues for student
members. Entry-level (pre-licensure) student members may not vote or hold office. Student members

in RN-to-BSN or nursing graduate programs who hold a current license to practice nursing may vote
or hold office.

Section 3: Affiliate Membership: Affiliate membership shall be open to persons who are concerned
with or entities who are concerned with addictions nursing as the board of directors may determine.
The INTNSA Board of Directors will determine the dues for affiliate members. Affiliate members may
not vote or hold office.

Section 4: Institutional Membership: Membership for up to 15 individuals from one
organization/institution. Nurses who are Institutional Members are eligible to vote and hold office.
The INTNSA board of directors will determine the dues for this type of membership.

Section 5: Membership: The board of directors will determine the inclusion of any additional
categories of membership as determined necessary.

Article II Civility

Section 1: In the professional environment, civil and respectful discussions and disagreements are
expected (via all channels e.g. verbal, written, email, social media, etc.)

Section 2: Incivility can be unintended or deliberate and may consist of one event or a series of events
that a reasonable person would find offensive or unacceptable under the circumstances. It can
include a broad range of unacceptable behaviors including behavior that is unprofessional, intolerant,
rude, threatening to another person by actions or comments, using language that is inappropriate
(shouting or abusive, aggressive, demeaning manner) and/or designed to cause insult, intimidation,
humiliation or degradation. Incivility will not be accepted within IntNSA USA.

Article IIT - Finances

Section 1: Dues: Dues are collected by IntNSA and a percentage of the dues are distributed to IntNSA
USA based on Chapter membership.

Section 2: Fiscal Year: The fiscal year of IntNSA USA shall be January 1 to December 31st. Unless the
Board finds sufficient reason and votes to approve an alternative fiscal year.

Section 3: Auditing: The accounts of IntNSA USA shall be audited or reviewed annually by a certified
public accountant selected by the board of directors and the report of the audit or review shall be
submitted to the board of directors of IntNSA USA.



Section 4: Bonding: Per Robert’s Rules of Order 47:38, the Treasurer, and the other officers that handle
funds of the society, will be bonded for a sum sufficient to protect the society from loss.

Section 5: Checks, Drafts, Etc.: All checks, drafts or other orders for payment of money, notes or other
evidences of indebtedness issued in the name of the society shall be signed by such officers or agents
of the society and in such manner as shall from time to time be determined by resolution of the board
of directors. In the absence of such determination by the board of directors, such instrument shall be
signed by the secretary and countersigned by the president of the society. Section 6: Deposits: All
funds of IntNSA USA shall be deposited from time to time to the credit of the society in such banks,
trust companies or other depositories as may be selected by any one or more officers or agents of the
society to whom such power may from time to time be delegated by the board of directors, as
affirmatively passed upon by a majority of those present.

Article IV - Board of Directors

Section 1: Composition and Qualifications: There shall be a board of directors, composed of the
officers of the society, president, president elect, secretary and treasurer and seven (7) at large
directors. Co-Directors of the Reginal Chapters will attend quarterly. In addition to being a member
of the society in good standing, the qualifications for director must include previous service to the
society to include, but not limited to, conference planning, service on a committee or task force,
presentations at the annual conference, and/ or other service as deemed appropriate by the Board of
Directors.

Section 2: Authority and Responsibility: The governing body of the society shall be the board of
directors. The board of directors may adopt such rules and regulations for the conduct of its business
as should be deemed advisable and may, in the execution of powers granted, delegate certain of its
authority and responsibility to the officers. The board shall provide administrative staff for the
society. The staff, under the direction of the chief administrative officer, shall be responsible for the
effective administration of all affairs of the society and shall be responsible for all activities as
directed by the president and the board of directors.

Section 3: Meetings: The board of directors shall collectively conduct business at least two (2) times
per year. The president shall call the meetings of the board of directors, or the secretary shall arrange
a meeting of the board of directors at the request of the president or any officer acting temporarily for
the president.

Section 4: Quorum: At any meeting of the board of directors, no fewer than five (5) voting members
of the board of directors, including at least two (2) officers, shall constitute a quorum for the
transaction of business of the society and any such business thus transacted shall be valid.

Section 5: Telecommunications: Conferences: Members of the board or of any committee designated
by the board may take any action permitted or authorized by these bylaws pursuant to meeting by
means of telecommunications. Discussions unable to wait until the next scheduled meeting of the
board may be decided electronically, with the count of votes ratified at the next board of directors
meeting.

Section 6: Directors:



1. At-Large Directors: Three (3) directors shall be elected in odd years and four (4) elected in even
years.

2. Reelection: No director who has served four (4) consecutive years shall be eligible for reelection as
a director until at least one (1) year has elapsed.

3. Director Vacancies: Vacancies occurring before the expiration of the term may be filled by
appointment of the president with the approval of the board of directors. Priority consideration shall
be given to the person(s) receiving the most votes, in order, in the most recent election.

4. Director Removal: The board of directors may, by affirmative vote of at least eight (8) of its voting
members, remove any director for cause whenever, in their judgment, the best interest of the society
would be served thereby according to the process defined in Robert’s Rules of Order Newly Revised.

Article V - Officers

Section 1: Officers: The officers of the society shall be a president, president elect, secretary and
treasurer.

Section 2: Terms of Office:

President: 1. The president shall serve one (1) two-year term as the chief executive officer of the
society and shall in general supervise and control the affairs of the society. The president shall
preside at all meetings of the board of directors. The president shall also serve as a member with the
right to vote on all committees except the nominating committee and shall make all required
appointments of ad hoc committees. The president may sign with the secretary, treasurer or any
proper officer of the society authorized by the board of directors, any deeds, mortgages, contracts or
other instruments which the board of directors has authorized to be executed, except in cases where
the signing and execution thereof shall be expressly designated by the agent of the society and shall
perform such other duties as are necessary and incident to the office of president or as may be
prescribed by the board of directors.

2. President Elect: The president elect shall be elected and serve one (1) two year-term and will
automatically succeed to one (1) two-year term as president. The presidentelect, in the absence of the
president, shall exercise the powers of the president. The president elect shall perform such duties as
may be assigned by the president. These duties shall be such as to allow the president elect to acquire
a thorough understanding of the business of IntNSA USA and the duties of the office of the
president.

3. Secretary: The secretary will be eligible for two (2) consecutive two-year terms. The secretary shall
keep an accurate record of the meetings of the board of directors and the annual business meeting
and shall provide the minutes of the last official annual business meeting for approval of the
membership. The secretary shall preserve records, documents and correspondence as directed by the
board of directors and assure that they are properly archived, shall cause notice to be given of all
meetings of the board of directors and shall perform all other duties incident of the office of secretary
as assigned by the board of directors.

4. Treasurer: The treasurer will be eligible for two (2) consecutive two-year terms. The treasurer shall
be chair of the finance committee. The treasurer shall be the custodian of the society’s funds. This



person shall ensure that all monies designated for IntNSA USA are appropriately deposited. In
accordance with the budget adopted by the board of directors, this person shall approve distribution
of the funds of the society. At least once a year the treasurer shall provide an accurate accounting of
all transactions and the budget for the next fiscal year.

Section 3: Officer Vacancies and Officer Removal.

1. Officer Vacancies: Vacancies in any elected office may be filled for the balance of the term thereof
by the board of directors at any regular or special meeting. Any officer may resign at any time by
giving thirty (30) days written notice to the president.

2. Officer Removal: The board of directors may remove, by at least a vote of eight (8) of its members
in favor, any officer from office for cause whenever, in their judgment, the best interests of the society
would be served thereby according to the process defined in Roberts Rules of Order Newly Revised.

Section 4: Officer Qualifications: Any regular member in good standing is eligible for nomination and
election to President elect, providing said member has been elected by the membership and has
served on the board of directors at some point in the past, for at least one (1) year, prior to
nomination. In addition, any board member in good standing is eligible for nomination and election
to the office of secretary or treasurer. They need to have demonstrated they have been a good citizen
to the society as demonstrated by participation in activities such as volunteering on the educational
conference committee or other committees. Prior experience on the board is required.

Section 5: Delegation: Officers may have some of their responsibilities delegated to professional
management by decision of the board of directors.

Article VI - Elections

Section 1: The nominating committee shall prepare and submit to the Executive Committee at least
one (1) nomination for each of the elected offices of IntNSA USA. The Executive Committee shall
review all candidates and present the slate presented by the Nominating Committee to the full Board
of Directors for Approval. Each person considered for nomination will submit an electronic letter of
intent with a statement of willingness to serve and a short professional biography for their
nomination package. Election of the officers and directors and Nominating Committee shall take
place via a ballot, to all active members, sent electronically to the last known email address of each
member not less than thirty (30) days before the date of the annual meeting. Any member may
request a ballot be mailed in lieu of electronic notification on their renewal application. Each voting
member of the society may cast one (1) ballot. Results of the election shall be announced at the annual
meeting. The newly elected board member will be sent a notice by email alerting them to election
results and an invitation to the Board Meeting immediately following the Conference. The member
must declare their intent to serve by replying to the notification.

Section 2: The nominating committee shall present to the Executive Committee and place into
nomination for office a candidate presented provided that the petition is received by the committee at
least ninety (90) days prior to the annual business meeting.



Section 3: A majority is sufficient to elect the board of directors and officers.

Section 4: Vacant Office: If an office remains vacant at the time of the election, it may be filled by a
majority election of the voting members present at the annual business meeting. The nominating
committee or, in their absence, a teller committee composed of three (3) members shall be designated
by the president and shall distribute blank ballots to all voting members. The voting members with
the name of the candidate to be considered will complete these. The teller committee will then collect
and tally the confidential ballots and the head teller will announce the results.

Article VII - Meetings

Section 1: There shall be a business meeting of the society at such time and place as determined by the
board of directors not less than annually.

Section 2: Special meetings of the society may be called by the board of directors at any time or shall
be called by the president upon receipt of written request by one-third (1/3) of the voting members,
within thirty (30) days after filing of such request with the administrative office. The business to be
transacted at any special meeting shall be stated in notice thereof and no other business may be
considered at that time. Section 3: Notice of Meetings: Written notice of any regular meetings of the
society shall be e-mailed to the most current email address not less than thirty (30) days and not more
than sixty (60) days before the date of the meeting.

Section 4: Voting: At all meetings of the society, each voting member shall have one (1) vote and may
take part and vote in person only. Unless otherwise specifically provided by these bylaws, a simple
majority of those active members present at a meeting at which a quorum is present shall govern.

Section 5: Quorum of Members: A quorum shall consist of a simple majority of those voting members
present at an annual meeting or special meeting of the members.

Section 6: Parliamentary Authority: Robert’s Rules of Order Newly Revised shall govern meetings of
IntNSA USA unless otherwise specified.

Article VIII - Committees

Section 1: Chairs: Committee chairs shall be appointed by the president and approved by the Board
The chairs shall select their own committee members unless otherwise specified. All committees
report to the board of directors at least annually.

Section 2: Executive Committee: An executive committee composed of the officers of the society shall
have authority to act in place of the board of directors between board meetings on all matters except
those specifically reserved to the board of directors by these bylaws. Minutes of the executive
committee meetings shall be distributed to the entire board of directors. A chief administrative officer
shall be an ex officio non-voting member of this committee.

Section 3: Finance Committee: The finance committee shall consist of the treasurer as chair and at
least two (2) other members who are directors of the society. The committee shall counsel with the



chief administrative officer on the annual budget of IntNSA USA and prepare recommendations for
the board of directors by the annual meeting of the coming fiscal year. The finance committee shall
submit an investment policy annually to the Board for approval.

Section 4: Nominating Committee: A nominating committee of three (3) society members will be
elected annually by ballot, two of whom shall be elected in odd numbered years and one of whom
shall be elected in even numbered years. In addition, one to two members of the nominating
committee may be selected to represent the Fellows of the International Academy of Addictions
Nursing (FIAAN) in an Ex-OFFICIO position. The FIAAN representatives will be non-voting
members and serve as advisors and mentors to the Nominating Committee. The Committee will be
responsible for presenting the slate of candidates for the following year’s election of officers and
directors to the Executive Committee. The committee shall choose its own chairperson. The
committee shall prepare a slate of candidates for each office whose term will expire at the annual
meeting.

Section 5: Ad Hoc Committees: The president shall appoint ad hoc committees to provide for a
limited or continual service to the society.

Article IX - Reginal Chapters

IntNSA USA recognizes that the United States is composed of a diverse population, and has unique
regional experiences and needs related to substance use and other disorders of addiction. To meet the
needs of our members and communities, IntNSA USA has designated four regions. These regions
shall be referred to as the Western Region, the Central Region, the Southern Region, and the
Northeast Region. The purpose of each Regional Chapter shall be to pursue IntNSA USA’s mission of
advancing excellence in nursing care for the prevention and treatment of addictions for diverse
populations across all practice settings through advocacy, collaboration, education, research and
policy development. The Regional Director and members of each IntNSA Regional Chapter shall
direct efforts toward keeping abreast of and engaging in activities that support IntNSA USA’s
Mission within the states that comprise the designated IntNSA region, and to act in accordance with
IntNSA USA’s values of excellence, compassion, diversity and integrity.

Section 1: Composition of IntNSA USA Regions IntNSA USA regions shall be comprised of the states
as depicted in Figure 1. However, the composition of each IntNSA USA region may be changed based
upon the needs of IntNSA USA and its membership.

Figure 1. IntNSA USA Regions



State Abbrev Region
Illinois IL Central
Indiana IN Central
Iowa IA Central
Kansas KS Central
Michigan MI Central
Minnesota MN Central
Missouri MO Central
Nebraska NE Central
North Dakota ND Central
Ohio OH Central
South Dakota SD Central
Connecticut CT Northeast
Delaware DE Northeast
District of Columbia DC Northeast
Maine ME Northeast
Maryland MD Northeast
Massachusetts MA Northeast
New Hampshire NH Northeast
New Jersey NJ Northeast
New York NY Northeast
Pennsylvania PA Northeast
Rhode Island RI Northeast
Vermont VT Northeast




Alabama AL Southern
Arkansas AR Southern
Florida FL Southern
Georgia GA Southern
Kentucky KY Southern
Louisiana LA Southern
Mississippi MS Southern
North Carolina NC Southern
Oklahoma OK Southern
Puerto Rico PR Southern
South Carolina SC Southern
Tennessee TN Southern
Texas TX Southern
Alaska AK Western
American Samoa AS Western
Arizona AZ Western
California CA Western
Colorado CcO Western
Guam GU Western
Hawaii HI Western
Idaho ID Western
Montana MT Western
Nevada NV Western
New Mexico NM Western
Northern Mariana Islands | MP Western
Oregon OR Western

Section 2: Membership

1: Membership: All IntNSA USA members will be included as members of the regional chapter
associated with their state of residence, upon joining or renewing membership with IntNSA. Active
members of IntNSA USA may vote and hold regional office.

2: Exclusions: IntNSA USA does not recognize chapters formed within the United States, prior to
January 1st, 2023. All IntNSA members must maintain membership in accordance with Articlel;
Section 1 of the IntNSA USA Bylaws.

Section 3: Finances

1: Dues: IntNSA USA regional chapters shall not collect membership dues. All membership dues are
to be paid to IntNSA as outlined in Articlel; Section 1 of the IntNSA USA Bylaws. IntNSA USA shall
allot a portion of collected dues, to each regional chapter at the request of the Regional Director, for
efforts that support the mission and values of IntNSA USA. Funding requests will be reviewed by the
IntNSA USA Board of Directors and approved at the discretion of the Board.



Section 4: Leadership

1: Composition and Qualifications: Each regional chapter shall be represented by (2) Co- Regional
Directors. The Co-Regional Directors must be members of the society in good standing, as deemed
appropriate by the IntNSA USA Board of Directors.

2: Role and Term: The Co-Regional Directors shall serve one three-year term as the shared duty of the
executive officers of the regional chapter and shall in general supervise and control the affairs of the
region. The Regional Directors may serve a second three-year term if reelected. The Co-Regional
Directors will represent the regional chapter at IntNSA USA board meetings quarterly.

3: Co-Director Vacancies: Vacancies occurring before the expiration of the term may be filled by
appointment of the IntNSA USA Board of Directors. Any officer may resign at any time by giving
thirty (30) days written notice to the IntNSA USA Board of Directors. Should any term limit expire
and the position at risk of becoming vacant, the individual currently serving in the role, may remain
in office until such time that a new member be elected or appointed in accordance with the bylaws.

4: Director Removal: The IntNSA USA Board of Directors may remove, by at least a majority vote of
its members in favor, a Co-Regional Director from office for cause whenever, in their judgment, the
best interests of the society would be served thereby according to the process defined in Roberts
Rules of Order Newly Revised. Any officer who is absent without notice from three consecutive
regular meetings of the IntNSA USA Board of Directors may be removed upon 11 approval of the
Board of Directors, this is considered adequate cause for removal.

Section 5: Elections

1: Selection: Election of the Co-Regional Directors for each IntNSA USA region shall be determined
by the IntNSA USA Board of Directors upon adoption of this addition to the bylaws by the
membership. Thereafter, election of the Co-Regional Directors shall be by individual ballot to the
Chapter members within the applicable region, two months prior to the IntNSA USA Annual
Business Meeting.

2: Nominating Committee: An ad hoc Nominating Committee comprised of members of the
associated IntNSA USA region, shall be assembled 6 months prior to the expiration of the Co-
Regional Directors term. The committee will prepare and submit to the IntNSA USA Board of
Directors at least two (2) nominations for Co-Regional Directors of the regional chapter. The IntNSA
USA Board of Directors shall review all candidates and present the slate presented by the
Nominating Committee. Each person considered for nomination will submit a written letter of intent
with a statement of willingness to serve and a short professional biography for their nomination.

3: Election of the Co-Regional Directors: shall take place via a ballot, along with the nominees for the
IntNSA USA BOD, to all active members of the associated region, sent electronically to the last
known email address of each member not less than thirty (30) days before the date of the annual
meeting. Results of the election shall be announced at the annual meeting. A simple majority is
sufficient to elect the Co-Regional Directors.
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Article X - Indemnification

The society shall indemnify all officers, directors and committee members of itself and subsidiary
corporations acting within the scope of their authority to the full extent permitted by law and shall be
entitled to purchase insurance for such indemnification to the full extent as determined from time to
time by the board of directors.

Article XI - Contracts

The board of directors may authorize any officers as agents of the society, in addition to the officers
so authorized by these bylaws, to enter any contract or to execute and deliver any instrument in the
name of the society and such authority may be general or confined to specific instances.

Article XII - Books and Records

The society shall keep correct and complete books and records of minutes of accounts and also shall
keep minutes of the proceedings of its board of directors and committees having any authority of the
board of directors.

Article XIII - Waiver of Notice

Whenever any notice whatsoever is required to be given under the provision of the General Not-For-
Profit Corporation Act of the State of Alabama or under the provisions of the Articles of
Incorporation or bylaws of the society, a waiver thereof in writing signed by the person or persons
entitled to such notice, whether before or after the time stated therein, shall be deemed equivalent to
the giving of such notice.

Article XIV - Amendment of the Bylaws

Section 1: Proposed Amendments: Proposed amendments to the bylaws or Articles of Incorporation
shall take place via a ballot, to all active members, sent electronically to the last known email address
of each member not less than thirty (30) days before the date of the annual meeting. At least 30 days
prior to the electronic transmission of the ballot, members will be sent a notice via e-mail with the
proposed amendments. Questions or comments may be submitted to the Executive office during this
time. Any member may request a ballot be mailed in lieu of electronic notification on their renewal
application.

Section 2: Notification of adopted amendments will be furnished to all IntNSA USA members via the
official IntNSA USA website.

Article XV - Dissolution
Upon dissolution of the corporation, consistent with the Articles of Incorporation, all of IntNSA

USA'’s assets shall be paid over or transferred to one or more exempt organizations of the kind
described in Section 501(c)(6) of the Internal Revenue Code of 1954, as amended from time to time.
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Article XVI - No Discrimination

The society shall not discriminate against anyone on the basis of race, color, creed, age, national
origin, gender, sexual orientation, religion or handicap.

Article XVII - Conflict of Interest

Section 1: A conflict of interest is deemed to exist when an agent, officer or director of the society has
a direct or indirect interest in any contract relating to operations of the society. The fact and nature of
such interest shall be fully disclosed in writing to the president prior to the meeting in which action
may be taken on the matter. Such interest shall again be disclosed to the director present during the
meeting and the interested director may not participate in the authorization of the matter in question.
The interested director cannot be counted for the purpose of establishing a quorum. Should an issue
arise during a meeting, the agent, officer, or director in question will immediately and publicly
identify the conflict of interest or apparent conflict of interest to the body and refrain from any
participation in any discussion of or voting on that issue.

Section 2: No part of the income, earnings, or other assets, if any, of the society, shall inure to the
benefit of any officer or director of the society either during the life of the society or upon the
dissolution thereof.

Section 3: Board Member and Employee Confidentiality: Confidentiality Agreements: Board
Members and Officers will sign Confidentiality Agreements when elected /re-elected Ex Officio
Board Members will sign a Confidentiality Agreement upon appointment and/or at time of contract
execution or renewal. Employees will sign a Confidentiality Agreement upon hire and/or contract
execution/renewal.

Revised:
21-June-2024
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